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How to register with your career service portal powered by MBA Focus. 
 
This system helps you easily create and manage your online career profile. This information will be available 
to prospective employers via your school’s career services office's partnership with MBA Focus. 
 
To take advantage of this partnership, register for this completely free service. It only takes about 10 minutes 
to complete the 10 simple registration steps. Once you create an account and/or sign in, you can: 
 
• Get found by recruiters from the world's leading MBA employers. 
• Search jobs and filter opportunities to meet your specifications. 
• Virtually interview for positions right from your home. 
• Receive notifications when your "dream" job is available. 
• Manage your career services anywhere, anytime, with the MBA Focus mobile app. 
  
Technical Notes: 
This application relies on the usage of internet cookies. Optimal cookie settings will vary depending on your browser, but you must 
have your browser configured to accept cookies to use this GTS application. Currently, MBA Focus supports Internet Explorer, Mozilla 
Firefox, and Google Chrome. The mobile app is available for Apple iOS, Blackberry, and Google Android devices. Available 
features vary based on different levels of school partnerships. Some features may not be available to some audiences. 
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How to Register 

https://www.mbafocus.com/Markets/MBAs.aspx


1: Create Account 
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2: Accept Legal Waiver 
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3: Create Username 
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4: Enter Contact Info 
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3: next 
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5: Complete Profile 
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3: next 
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3: next 



6: Upload Resume/CV 
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3: next 



14 

3: next 



7: Continue 
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8: Review 
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8: Review 
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Alumni-only feature 



9: View JobMatch Results 
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10: Your Dashboard 
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3: next 
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How to Search for Jobs 
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1: Basic Job Search 
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2: Advanced Job Search 
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3: Save Search 
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4: Create Search Agent 
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5: Manage Search Agent 
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Create Mobile Account 

27 



1: Enable Mobile Device 
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Thanks for registering 
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Thank you for registering for your career service portal powered by MBA Focus. 
 
If you have any questions or need support, please contact your school’s career service office. MBA Focus does 
not work directly with candidates. 
 
Log in often to update your profile and upload new resumes. New jobs are being posted every day. And by 
keeping your profile up-to-date and as complete as possible you improve your chances of being found by 
employers seeking candidates just like you. 
 
For more information about MBA Focus and the world’s most exclusive network of top MBA talent and leading 
MBA employers please visit https://www.mbafocus.com/Markets/MBAs.aspx. 
 
 
 
 
Additional Notes:  
The MBA Focus Privacy Policy and Terms & Conditions can be found at www.mbafocus.com. The MBA Focus app is available for iOS 
version 4 and higher devices on the App Store and for Android version 2.3 and higher devices on GooglePlay. Android is a 
trademark of Google Inc. App Store is a service mark of Apple Inc. 
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